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Introduction

This guide is for authors affiliated with institutions that have an Open Access (OA) agreement with
Wiley for Hybrid OA journals only.

Hybrid OA

if you publish your article in a Hybrid journal, which means a subscription journal that also offers the
option of publishing articles open access

WILEY
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Author Journey for Wiley Hybrid Journals

Submission

i

OB

H.Sharing &
Promotion

Publication In Production Editorial &
Peer Review

Authors invited into Author Services at acceptance and

You r institution funding request will be generated using responsible

corresponding author’s affiliation for hybrid

OPEN A p p roves OA req uest journals if author opts for open access publishing and
submits their APC funding request to an institution's Wiley
Open Access dashboard
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Paper Accepted - Invitation to Publish Open Access

In Production: Your article accepted in <journal title>
Dear Author,

Article ID: <article ID>
Article DOL: <DOL>
Journal: <journal title>

Eligibility for APC funding
coverage alert

Congratulations on the acceptance of your article for publication in <journal title=.

Your article has been received and the production process 1s now underway. We look forward to working with you and publishing your article. Using Wiley Author Services,
you can track your article’s progress.

Wiley and <eligible institution> have an agreement to cover the cost of your open access publishing.

Please click on the link below to login using <email=>:

https://authorservices wiley.com/home html

If applicable, a list of available actions will appear below — check out your Author Setvices Dashboard for all actions related to your articles.

Sign vour license agreement (REQUIRED)

Track your article’s progress to publication

Submit an OnlineOpen order to make your article open access. Hint: Your open access publication fees may be covered by your institution or funder. Learn more.
Access your published article

Invite your colleagues to view your published article

If you need any asgistance, please click here to view our Help section.

Sincerely,
Wiley Author Services

WILEY able 4



Author Services - Manage Article

Author Services Manage this article
Dashboard

Authors are invited to Author
Services when their article
has been accepted by a

g et [ International Journal for Numerical Methods in Biomedical Engineering
Mat hachs im
i .
R S5 PR Test article
DO 10.1002/enm 4414

Status: In Production

journal.
A Required Actions Publication History
Any articles requiring actions o s
: . [ Sign license ! January 26, 2021
WI” be aUtomatlcally Please sign your license for your article to be published é in Producti

See required actions for next step

featured on the top.

Continue Signing License =

Help with this article

‘Manage article’ button kicks
Off the pro CeSS. a REViEW Open ACCGSS 6||g|b|||ty For help with your license or ordering open

access, please visit our FAQ) page or start a chat
with Customer Support by clicking the Help
icon below.

3 Article is eligible for Open Access through your
<=> institution at no fee

Wiley and <eligible institution> have an agreement to cover
the cost of your open access publishing.

Select open access at no additional charge -3 I I




Step 1:

Confirm Author Role

Author Services




Confirm Author Role

Author Role

The author list will
show all authors from
the manuscript.

Author has two
options - to select one
or more
Corresponding Authors
from the list and
confirm, or to select
“This list is incorrect”.

WILEY

Wl LEY Home My Dashboard Authors » Reviewers v Editors ¥ Help = Q LOGIN REGISTER

COMMUMICATION HISTORY ORDER HISTORY MY AUTHOR PROFILE

€ Back to Manage this Article

Rapid Communications in Mass Spectrometry

Optimization of compound-specific chlorine stable isotope analysis of chloroform using
Taguchi design of experiments

DOl dol.org/10.1002/rcm, 8922

Confirm corresponding author(s)

Confirm Author Roles

orr ndin hors will have their contact information includ i the final lished article.
Funders & Grant Details Corresponding authors wi e their col i jon included on the final publishe icle.

Maost articles only have one or two corresponding authors.

Your Affiliations

Copyright ownership Selections made here will be

# reflected on the final published
paper.

[T] Berhane Abrha Asfaw

License Selection

License Signing |:| Kaori Sakaguchi-St‘:der
You will not be able to change this
selection during proofing.

[m] Anat Bernstein corresponding author

[] Hagar Siebner

[C] Christoph Schiith

This list is incorrect Confirm 1 corresponding author =

i/

le -



Confirm Responsible Corresponding Author

The padlock icon indicates the author may
be eligible for APC coverage.

Only one author can be selected as the
Responsible Corresponding Author.

They will be the only person responsible for
si%ning the license and whose affiliations
will be used to determine their eligibility
for APC coverage.

WILEY

Confirm Authors

Funders & Grant Details

Affiliations
Copyright ownership
License Selection

License Signing

Which corresponding author is responsible for remaining
publication activities?

Wiley requires one corresponding author to be assigned to complete remaining pre-publication activities, including:

¢ Confirming the article's funding information

« Verifying affiliation with institutions that have pre-paid for Open Access publishing fees
« Arranging payment for Open Access fees, when applicable

= Signing the copyright license and/or gathering signatures from copyright owners

= Reviewing online proofs of the final article

8 Article may be eligible for Open Access APC funding or discount

# Information provided at submission indicates Christoph Schiith may be affiliated with
Technische Universitat Darmstadt.

» Information provided at submission indicates Hagar Siebner may be affiliated with Technische
Universitdt Darmstadt.

» Information provided at submission indicates Berhane Abrha Asfaw may be affiliated with
Technische Universitit Darmstadt, Technische Universitdt Darmstadt and Technische
Universitat Darmstadt.

If you wish to participate, they should be assigned as the responsible corresponding author.

(O Berhane Abrha Asfaw 3

(O Kaori Sakaguchi-Soder

() Anat Bernstein

@ Hagar Siebner 8 Responsible correspending author

O Christoph Schiith 8

€ Corresponding authors Assign responsible author =

able .



Step 2:

Funders & Grants Details




Funders & Grant Details

Funders

The author is presented
with reported funders (if
provided at submission)

and is given an
additional option to
add/edit any funder(s).

@ | did RSt recevE |IJI'|HII'|E Tor phis arficie

£ Back to Manage this Article

WILEY

WILEY

€ Back to Dashboard

Journal of Adolescent & Adult Literacy
Test article
DOI: 10.1002/jaal.81557

Home My Dashboard Authors ~ Reviewers ~ Editors ~ Help ~

Funders & Grant Detlls
Affiliations

Copyright Ownership
Open Access Options
License Agreement Tyles

License Submission

Please confirm your funders for this article @

Correctly declaring your funders helps us ensure that you're compliant with any funder mandates and determines if you're

eligible for OnlineOpen funding.

Deutsche For|

Deutsche Forschungsgemeinschaft DFG | German Research Association | German Research Foundation

Deutsches Zentrum fur Herz-Kreislaufforschung

E i
Deutsches Forschungszentrum fur Gesundheit und Umwelt, Helmheltz Zentrum Miinchen

eutsches Z fur Herz-Kreislaufforschung e V. | DZHK | German Centre for Cardiovascular Research | Deutsches Zentrum

fur Herz-

¥ Cancel
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Funders & Grant Details

WI LEY Home My Dashboard Authors ~ Reviewers - Editors ~ Help = Q e

The author is presented € Backtopashboard

With re po rted fu n d e rs (if Journal of Adolescent & Adult Literacy
Test article
DOI: 10.1002/jaal.81557

provided at submission)
and is given an additional
option to add/edit any
new/existing funder(s).

Funders & Grant Details Please provide grant details for the funders

o If you have received a grant number from your funders, please add it here. If you did not receive any number, then please check 'l
Affiliations have not received a number for this grant’

Copyright Ownership
) Wellcome Trust
Open Access Options
License Agreement Types Grant Number *
Payment Entergrant numbel v
License Submission |_| | have not received a number for this funder
€ Funders

WILEY dable -



Step 3:

Confirm Affiliations




Confirm Institutional Affiliation - Ringgold Exact Match

Confirm/Enter Institutional
Affiliation - Exact Match

Authors need to confirm or edit their
institutional affiliation.

This information is pre-populated based
on the Responsible Corresponding
Author's details provided through our
submission systems, at the point of
submission of the article.

This step should always be the
Responsible Corresponding Author’s
institutional affiliation(s).

The presence of a green bar on the left-
hand side of the box, in additional to the
‘Verified' text with a green tick, shows
that the information entered has been
recognised by the Ringgold database.

WILEY

WI LEY Home My Dashboard Authors ~ Reviewers ~ Editors ~ Help - Q e

¢ Back to Dashboard

Journal of Adolescent & Adult Literacy

Test article
DO 101004 jaal.8155/

Funders & Grant Details v

Affiliations

Copyright Ownership

COpen Access Options

License Agreement Types

Payment

License Submission

Please confirm your affiliations for this article

Please confirm your primary affiliation with the institution where the research for this article was conducted. This helps us
determine if your institution may cover your OnlineOpen Article Publication Charge and will not affect any information in the
published article.

* Do not include any of your co-authors’ affiliations.

» When searching for your affiliation, select your institution only; do not include a department, office, or other subdivision (e.g.,
enter "University of Oxford” and not “University of Oxford Department of Economics”). Using a specific department or subdivision
may affect the open access payment options you are offered.

Verified «| ®

Universitat Basel

" . 3
BASEL, BASEL-STADT, CH / Edit I Delete

+ Add affiliation

€ Funders & Grant Details Confirm & proceed -




Enter Institutional Affiliation - No affiliation provided

Enter Institutional

Affiliation - No

affiliation provided
As authors start typing

their affiliation, possible
matches will auto-

populate below for
authors to choose from.
(This information comes
from the Ringgold
database.)

WILEY

WI LEY Home My Dashboard Authors ~ Reviewers ~ Editors ~ Help ~

& Back to Dashboard

Journal of Adolescent & Adult Literacy

Test article
DOI: 10.1002/jaal.79856

Funders & Grant Details v

Affiliations

Copyright Ownership

Open Access Options

License Agreement Types

License Submission

Please specify your affiliations for this article

Please add your primary affiliation with the institution where the research for this article was conducted. This helps us determine
if your institution may cover your OnlineOpen Article Publication Charge and will not affect any information in the published

article.

* Do not include any of your co-authors’ affiliations.

* When searching for your affiliation, select your institution only; do not include a department, office, or other subdivision (e.g.,

enter “University of Oxford” and not “University of Oxford Department of Economics”).

Max Planck G|

Q | M Cancel

Max-Planck-Gesellschaft
D MUNCHEN, BAVARIA, DE

Max-Planck-Institut fur Herz- und Lungenforschung W G Kerckhoff-Institute
BAD NAUHEIM, HESSE, DE

..

_____ Max-Planck-Innovation GmbH
MUNCHEN, BAVARIA, DE

able -



Confirm/Enter Institutional Affiliation -
Multiple Wiley Open Access Account Affiliations

Institutional Affiliation -
Multiple WOA Affiliations

Authors will see a purple
‘Open Access’ box to alert the
author that they have
triggered the eligibility criteria
for funding based on their
affiliation.

The lack of this purple box, in
this case for the University of
Basel, also confirms that this
institution does not currently
have an agreement with
Wiley to cover APCs for their
researchers.

WILEY

¢ Back to Dashboard

Journal of Adolescent & Adult Literacy

Test article
DOIl: 10.1002/jaal.81557

Please confirm your affiliations for this article

Please confirm your primary affiliation with the institution where the research for this article was conducted. This helps us
determine if your institution may cover your OnlineOpen Article Publication Charge and will not affect any information in the
published article.

» Do not include any of your co-authors’ affiliations.
* When searching for your affiliation, select your institution only; do not include a department, office, or other subdivision (e.g.,

enter “University of Oxford” and not "University of Oxford Department of Economics”). Using a specific department or subdivision
may affect the open access payment options you are offered.

Verified v @&

Universitat Basel

) . -
BASEL, BASEL-STADT, CH ¢ Edit @ Delete
Verified « @
Max-Planck-Gesellschaft > .

- Edit Delet:
MUNCHEN, BAVARIA, DE V4 i @ PDelete

a Open Access

This institution has an agreement with Wiley and the article is eligible for cpen access at no cost 1o you.

apie :



Enter Institutional Affiliation - Multiple Wiley Open Access Account
Affiliations

& Back to Dashboard

E nter I nStitutiOnaI -Jroeusrtnj;fi?;:leolescent& Adult Literacy
Affiliation - MUItiple DOI: 10.1002/jaal 81557
WOA Affiliations
If the author enters Funders & Grant Details d Where did you spend the most time researching this article?
affiliations with multiple S ;}3555;3%}‘5}%@5{&%EE&'.—‘E:LJ&?"E&.’EQELE‘ET,E”ci,i“;‘r’;é"'é'ﬁ:e”ii“f&?:i‘fi?ﬁéé’:Ji':?f}l'f'ii';iii‘aiEﬁiﬁm"’r‘écﬁéﬁ’iﬁw
institutions and more
Fhan or?e of the | O Verified @
institutions has a Wiley University of Oxford
Open Access Account, an License Submissior OXFORD, GB
additional screen will be
presented asking the -
author to select which © Verlfied o
. . . . Max-Planck-Gesellschaft
INnstitution IS Most MUNCHEN, BAVARIA, DE
appropriate to cover the

open access fees.

€ Affiliations

WILEY able 16




Step 4:
Copyright Ownership Selection




Copyright Ownership

Copyright
Ownership

Funders & Grant Details  v* Copyright ownership

Author is presented with Affiatons v
the Copyright Ownership Copyrght Ownershi
SQlECtion. %Openﬁ\cceas Options

License Agreement Types

The following steps will establish wha has copyright ownership for the work.

After we have identified the relevant copyright owners, we will provide instructions on how the license(s) can be signed and
submitted.

Do you own the copyright to this work?

Please select and confirm from the following options

O Yes, | own the copyright to this work

The first option is the
This is the correct selection for many works
m O St CO m m O n |y S e | e Cte d 7 In most academic and healthcare institutions, faculty retain the copyright for work that they have authored. Please check

with your institution to see if different policies apply.

License Submission

except for work carried
out Under SpeCiﬂC O No, | do not own the copyright to this work

Another party may own the copyright to this work

governments’' employ or
fo r CO r' p O ra ti O n S/ + This work was completed as part of official duties during the course of employment. Example employers where this

can apply:
o Local government agencies (U.S,, UK, etc.)

institutions with specific IP 5 Povin comnies
e Intergovernmental Organizations (IGOs) or Non-governmental Organizations (NGOs)

OW n e rS h i p CO ntra Ct u a | * There is a related clause outlined in the original statement of work

* The work has been contacted or 'made for hire® —
clauses | @) wee
* I 4

WILEY able 18



Step 5:

Confirm Open Access Option




Open Access Option

Open Access € Back to Manage this Article
International Journal for Numerical Methods in Biomedical Engineering
Author is presented with Test article

DOI:10.1002/cnm. 4413

the choice of publishing
their article in open
access. Choose “Yes” if b Do you want to make your article open access?
you would like to make
your article open access
through your institution’s CopyrightOwnership v 8 Open Access
OA agreement.

Affiliations v

Wiley has an agreement with your institution, Karolinska Instituter, to cover eligmle open access article publication cnarges

Open Access Options (APCs) for their affiliated authors. Visit our Bibsam page to find out what type of APC coverage is available from your
institution.
u L A ent Typ:
If not, choose “Keep my e
a rticle Su bscri ption_on |y". License Submission Make your article freely available for everyone to read, copy, distribute and share.
Choose this option too if Publishing open access: |
. . . - Enables the greatest possible readership and multidisciplinary influence
APC (Art| C|e P u b| |Cat| on = Allows your article to be cited widely and achieve the greatest possible impact in your field

- Complies with open access mandates - retain copyright and choose a Creative Commons license

Charge) is waived by
your journal.

€ Copyright Ownership Keep my article subscription-only ‘ Yes, make my article open access -2
WILEY able 20




Note 1: How to pay APC on your own, not using your institution’s OA agreement

Get your OA request denied

1. Submit an OA request by clicking “Yes"”
If, for some reason, you don’t as shown in the previous page s e

want to use your institution’s
OA agreement with Wiley but

pay APC on your own, click 2. Ask your institution’s OA administrator

“Yes” as shownin the to deny the OA request
previous page to submit an

OArequest, and thenreach
out to your institution’s OA

3. Return to Author Services and order

administrator to get the OA
request denied. Open Access (follow the link below for

d et a | | S) Open access makes your article immediately and freely available to read,
download, and share.

@ Make this article Open

Once your request is denied,
you can return to Author
Services and order OA at your
cost. (follow the link on the

right)

Discounts may be available

https://authorservices.wiley.com/author-resources/Journal-Authors/
open-access/hybrid-open-access/how-to-order-hybrid-open-access.html

WILEY able 21


https://authorservices.wiley.com/author-resources/Journal-Authors/open-access/author-compliance-tool.html
https://authorservices.wiley.com/author-resources/Journal-Authors/open-access/author-compliance-tool.html

Note 2: If you did not choose OA after acceptance but would like to submit
an OA request later

My Articles [ Articles m issing?
From Author Services 1. Click “Manage Article” in the Author =i _
As long as your article is
eligible for your
institution’s OA
agreement with Wiley,
you can submit an OA ==
request to your -
institution even if you did o ,
not choose OA after 2. Click "Order Open Access 8  Make this article Open
aCCEPtance Of the artiCIe- Open access makes your article immediately and freely available to read,
download, and share.
An OA request can be 3. Follow the link beIc“>W for detalls (From Discounts may be available
: Step 5 onwards, refer to “My APC will be covered by
submitted before or after an institution or funder that has an open access
the article is published_ arrangement with Wiley” section)

https://authorservices.wiley.com/author-resources/Journal-Authors/
open-access/hybrid-open-access/how-to-order-hybrid-open-access.html

WILEY able 22


https://authorservices.wiley.com/author-resources/Journal-Authors/open-access/author-compliance-tool.html
https://authorservices.wiley.com/author-resources/Journal-Authors/open-access/author-compliance-tool.html

Step 6:

License Agreement Types




License Agreement Types

License Agreement

If open access is selected, the
author is asked to select a
Creative Commons license
dependent on funding
source(s) reported and journal
license permissions.

A short description of each
Creative Commons license type
is made available per license
type to aid authors when
deciding which license to sign.

WILEY

International Journal for Mumerical Methods in Biomedical Enginsering

KEMO test 4
DOI10.1002/enm 36197

Funders & Grant Details  +

Affiliations v

Copyright Cwnership L

Open Access Options L

License Agreement Types

License Submission

Based on the information you provided, these are your available license
options. Please make a selection below.

Authors can:

Generally retain copyright
grant a non-exclusive license

Enter into other publishing
agreemenis

Archive in an institutional
repository, subject archive
or personal website

Readers can quote and cite
inresearch

Readers can:

Create medified versions
including abridgments,
annotated versions,
excerpts and figures

Release modified versions
under terms of their
choosing including CC
license

Readers can redistribute
commercially

CCBY

©®®

Creative Commons
Attribution

() ChoosecCBY

v g

() ChooseccBY

CCBY-NC

©@O8

Creative Commoans
Artribution NonCommercia

() Choose CCBY-NC

(_) Choose CCBY-NC

CC BY-NC-ND

©@O®806

Creative Commons
Artribution NonCommercial
MNoDerivatives

() Choose CCBY-NC-ND

(C) Choose CCBY-NC-ND

ble -



Step 7:

[icense Submission




License Submission

& Back to Dashboard

Journal of Adolescent & Adult Literacy

Sign & Submit

Test article
DOI: 10.1002/jaal.81557

The next step is license

signing. Funders & Grant Details «  Please sign the license
Creative Commons Attribution License
Affiliations v
. This license lets others distribute, remix, tweak, and build upon your work, even commercially, as long as they credit you for the
If th e Res O n S I b | e original creation. This is the most accommodating of licenses offered. Recommended for maximum dissemination and use of
p Copyright Ownership v licensed materials.

CO r re S p O n d I n g AUth O r Open Access Options v Journal of Adolescent & Adult Literacy
CO r re ctl a d d e d a Published by Wiley on behalf of International Literacy Association (the "Owner')

License Submission

mandated funder as one
Of thEir Original resea rCh LICENSE AGREEMENT FOR PUBLISHING CC-BY
funders for this paper, D Moy 07,2020

Contributor name: 3ze-Eie Ho

authors will automatically S

Mamuscript mumber: Selenium-00-Test-2020-04-16WAT9a8kRSY

b e a S ke d tO reVi eW a n d Fe: Manuscript entitled Salenium-00-Tast-2020-04-16WAT923kF3Y (the "Contribution™)
S ign a CC_ BY | ice n Se . for publication in Journal of Adolescent & Adult Literacy (the "Journal")

publizhed by Wiley Periodicals, Inc. ("Wiley™)

Deaar Contributor{z):

I:‘ | agree to the OPEN ACCESS AGREEMENT as shown above and have obtained written permission from all other contributors
to execute this Agreement on their behalf.

Contributor's Name | Type name here

WILEY




License Signing

Confirmation

Once the Responsible
Corresponding Author has signed
and submitted their license for this
article, their funding request will be
submitted.

When this happens, they will be
greeted with this confirmation
screen.

Their funding request will then
appear in their institution’s Wiley
Open Access Account (WOAA)
dashboard immediately, for review
and approval.

WILEY

Back to Manage this Article

Your order and license have been successfully submitted

1. A confirmation has been sent to your email.

2._You will be able 1o download the license from your dashboard

Your institution, Karolinska Institutet, may cover your eligible open access article publication charge (APC) through an

agreement with Wiley at no additional charge to you If approved, your article will be published as open access in due
course

Article details:
International journal for Numerical Methods in Biomedical Engineering
Test article

DOI:10.1002/cnm.4413

Help us improve your experience

Indicate your agreement with the following
statement: "It was easy and straightforward to
order the OnlineOpen open access oplion for my
joumal article.”

O Strongly disagree

O Disagree

O Neither agree nor disagree
O Agree

() Strongly agree

Please add any comments below to expand on
your reply

SuBMIT

able -



If your OA request was denied by your institution (1)

Denial notification

If your OA request was
approved or denied by your
institution, you receive a
notification email from Wiley. If
you receive a denial notification
(right), you have two options:

1. Publish the article as
subscription-only, without
paying APC

2. Make the article open access
by paying APC on your own

See the next page for steps for
each.

WILEY

[Denial notification email]

Dear Author,

We are responding to your request for your institution or funder to pay the
article publication charge for the following article.

Article Title:

Article DH_ID:

Article DOI:

Journal Code:
Institution/Funder Name:

ABC University denied your Open Access payment request. Denial reason:

If you still want to make your article Open Access, please visit your
https://authorservices.wiley.com/home.html either arrange for payment
yourself or submit a new funding request to a different institution.

Sincerely,

The Wiley Open Access Account Team
accountdashboardsupport@wiley.com

able -


https://authorservices.wiley.com/home.html
mailto:accountdashboardsupport@wiley.com

If your OA request was denied by your institution (2)

Your steps after denial

1. Publish the article as
subscription-only, without
paying APC

2. Make the article open
access by paying APC on
your own

Visit the Author Services and
follow the steps described
here for each.

WILEY

Log into the Author Services
and click on Manage article

! \

1. Publish the article as
subscription-only, without
paying APC

Click on Sign License and sign
CTA (license agreement for non-
OA articles)

Your License

Please sign your lCense for your artiche o be publiched

A .
gl lest article
DOl 10.1002/rob 23166

2. Make the article open access

by paying APC on your own

Click on Order Open Access and

pay APC by invoice or credit card

@ Make this article Open

Open access makes your article immediately and freely available to read,
download, and share.

Discounts may be available

Order Open Access
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